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BY-L AWS OF GRACE BIBLE CHURCH
ARROYO GRANDE, CALIFORNIA

A MEMBER OF THE EVANGELICAL FREE CHURCH OF 
AMERICA

PREAMBLE
We, the members of Grace Bible Church, do ordain and establish the 
following by-laws and do voluntarily submit ourselves to them in order 
to carry out the commission given by our Lord Jesus Christ to His 
Church. It is He who is the Head and Lord of the Church, including 
this local congregation.

ARTICLE I
Purpose

The mission of Grace Bible Church is to help people love God and love 
one another as we bring Christ to our world. Our vision or the “heart” 
of our ministry is worship, fellowship, witness and mercy. In doing so, 
we are developing, empowering and releasing growing followers of Jesus 
Christ.

ARTICLE II
Statement of Faith

SECTION 1
Articles of Faith

GOD
1. We believe in one God, Creator of all things, holy, infinitely perfect 
and eternally existing in a loving unity of three equally divine Persons: 
the Father, the Son, and the Holy Spirit. Having limitless knowledge 
and sovereign power, God has graciously purposed from eternity to 
redeem a people for Himself and to make all things new for His own 
glory. 

THE BIBLE
2. We believe that God has spoken in the scriptures, both Old and 
New Testaments, through the words of human authors. As the verbally 
inspired Word of God, the Bible is without error in the original 
writings, the complete revelation of His will for salvation, and the 
ultimate authority by which every realm of human knowledge and 
endeavor should be judged. Therefore, it is to be believed in all that it 
teaches, obeyed in all that it requires, and trusted in all that it promises.
 
THE HUMAN CONDITION
3. We believe that God created Adam and Eve in His image, but they 
sinned when tempted by Satan. In union with Adam, human beings 
are sinners by nature and by choice, alienated from God, and under 
His wrath. Only through God’s saving work in Jesus Christ can we be 
rescued, reconciled and renewed.

JESUS CHRIST
4. We believe that Jesus Christ is God incarnate, fully God, and fully 
man, one Person in two natures. Jesus – Israel’s promised Messiah – was 
conceived through the Holy Spirit and born of the virgin Mary. He 
lived a sinless life, was crucified under Pontius Pilate, arose bodily from 
the dead, ascended into heaven and sits at the right hand of God the 
Father as our High Priest and Advocate. 

THE WORK OF CHRIST
5. We believe that Jesus Christ, as our representative and substitute, 
shed His blood on the cross as the perfect, all-sufficient sacrifice for our 
sins. His atoning death and victorious resurrection constitute the only 
ground for salvation.

THE HOLY SPIRIT
6. We believe that the Holy Spirit, in all that He does, glorifies the 
Lord Jesus Christ. He convicts the world of its guilt. He regenerates 
sinners, and in Him they are baptized into union with Christ and 
adopted as heirs in the family of God. He also indwells, illuminates, 
guides, equips and empowers believers for Christ-like living and service.

THE CHURCH
7. We believe that the true church comprises all who have been justified 
by God’s grace through faith alone in Christ alone. They are united by 
the Holy Spirit in the body of Christ, of which He is the Head. The 
true church is manifest in local churches, whose membership should be 
composed only of believers. The Lord Jesus mandated two ordinances, 
baptism and the Lord’s Supper, which visibly and tangibly express the 
gospel. Though they are not the means of salvation, when celebrated by 
the church in genuine faith, these ordinances confirm and nourish the 
believers.

CHRISTIAN LIVING
8. We believe that God’s justifying grace must not be separated from 
His sanctifying power and purpose. God commands us to love Him 
supremely and others sacrificially, and to live out our faith with care for 
one another, compassion toward the poor and justice for the oppressed. 
With God’s Word, the Spirit’s power, and fervent prayer in Christ’s 
name, we are to combat the spiritual forces of evil. In obedience to 
Christ’s commission, we are to make disciples among all people, always 
bearing witness to the gospel in word and deed.

CHRIST’S RETURN
9. We believe in the personal, bodily and premillennial return of our 
Lord Jesus Christ. The coming of Christ, at a time known only to God, 
demands constant expectancy and, as our blessed hope, motivates the 
believer to godly living, sacrificial service and energetic mission.
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RESPONSE AND ETERNAL DESTINY
10. We believe that God commands everyone everywhere to believe the 
gospel by turning to Him in repentance and receiving the Lord Jesus 
Christ. We believe that God will raise the dead bodily and judge the 
world, assigning the unbeliever to condemnation and eternal conscious 
punishment and the believer to eternal blessedness and joy with the 
Lord in the new heaven and the new earth, to the praise of His glorious 
grace. Amen.

SECTION 2
Core Belief Regarding Marriage

God established and ordained marriage. Grace Bible Church defines 
“marriage”, consistent with scripture, as the exclusive covenantal 
union of one man and one woman in which such union is a lifetime 
commitment. A civil government’s sanction of a union may be 
recognized as a legitimate marriage by the church only to the extent 
that it is consistent with this definition of marriage. {Scriptural support 
includes, but is not limited to, Genesis 1:26-28; Genesis 2: 18-25; 
Genesis 3; Matthew 19: 3-9; Mark 10:4-9; Ephesians 5:25-33; Romans 
7:2}  We will faithfully follow this scriptural definition of marriage in 
the teaching and practices of this church and therefore, for example, 
this church or its pastors will not officiate, solemnize, perform or host a 
marriage or marriage-like ceremony involving anything other than the 
union of one man with one woman as instituted by God.

ARTICLE III
Membership

SECTION 1
Admission to membership

 • Individuals interested in admission to membership should 
contact the church office for an application. After applicants have 
satisfactorily completed a membership class, the Board of Elders 
(or representatives thereof) will meet with the applicant and 
explore their candidacy for membership. This will include hearing 
their personal account of faith in Jesus Christ as Savior and Lord as 
well as other information related to their Christian commitment. 
Upon approval of the Board of Elders, the candidates shall be 
accepted as members. 

 • Every effort will be made to publicly welcome to the congregation 
those accepted for membership at some subsequent regular worship 
service of the Church. 

SECTION 2
Members’ classification

 The membership of this Church shall have three classifications: 
 • The active roll shall consist of all members who manifest a 

consistent interest in the Church by regular attendance and 
participation in Grace Bible Church related activities. If active 
members are unable to attend and support GBC because of 
sickness or age, they will continue to be carried on the active roll.

 • The inactive roll shall consist of those members who have been 
absent from the Church for a period of six months and have 
therefore been placed on the inactive roll by action of the Board 
of Elders. The Elders shall make every effort to visit these non-
attending members before the six months have elapsed and before 
placing them on the inactive roll. Inactive members shall not 
have the status or rights of active membership. Upon resuming 
attendance in church activities, inactive members may be restored 
to the active roll by action of the Board of Elders. 

 • The non-resident roll shall consist of those members who cannot 
attend services regularly due to temporary residence in another 
locality as required by participation in the armed forces or in 
missionary work or other Christian activities. 

SECTION 3
Withdrawal from membership

 • Withdrawal from membership will be granted upon request of a 
member.

 • Any person absent more than one year from whom no 
communication has been received, and whom the Board of 
Elders have not been able to contact, may be removed from the 
membership roll by the Board of Elders. 

SECTION 4
Discipline

It is right and in harmony with the Scriptures to exclude from 
membership in Grace Bible Church any person who holds false 
doctrine, or lives in a manner inconsistent with a Christian profession, 
or is in violation of the laws of public morals, or is disorderly, or disturbs 
the unity and peace of the Church. Any member whose conduct, in the 
studied opinion of the Pastor and of the Board of Elders, exhibits one 
or more of the characteristics listed above and does not give evidence 
of repentance shall be counseled by the Pastoral Staff and the Board of 
Elders after the manner indicated by Scripture (Matthew 18:15-17). 
The restoration of the erring member shall be the single purpose, and 
love the sole motivating force in these interviews.
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If the member should choose to continue in his/her unrepentant 
condition, he/she shall be removed  from membership. This can be done 
only by a unanimous vote of the Board of Elders. Such a vote shall be 
by secret ballot. Any other disciplinary steps will be determined and 
enacted by the Board of Elders. 

SECTION 5
Voting

Each active member of the Church, (see Section 2A) 18 years or older 
shall be entitled to vote at all congregational business meetings. 

ARTICLE IV
Congregational Responsibilities and Business Meetings

SECTION 1
Congregational Approval

The congregation must approve the annual operating budget and 
individual changes to the budget which exceed 1% of the annual budget, 
all changes in the by-laws and Statement of Faith, the acquisition or 
disposition of interests in real property, all major building construction, 
recommendations for Elders, Deacons and Nominating Committee 
offices, and the call or dismissal of the Senior Pastor. 

SECTION 2
Annual Meetings

 • The annual business meeting of the Church will be held in January. 
The annual meeting will be for the election of officers, annual 
reports, and any other matters established by the Board of Elders. 

 • In the spring, a congregational meeting will be held to present and 
approve or reject the budget for the following fiscal year beginning 
July 1 and ending June 30. 

 • A notice will be published in the church bulletin two Sundays 
prior to each congregational meeting. This notice will include all 
matters which the Board of Elders intends to present for action.

 • Matters included in a petition signed by at least 5% of the 
voting membership of the church will be considered at the 
next congregational meeting. The petition must be filed with 
the Board of Elders at least seven (7) calendar days prior to the 
congregational meeting. (This is consistent with Article V, Section 
F3).

 • Emergency or special meetings shall be held as necessary, with 
prior notification as required in Article IV, Section 3.

SECTION 3
Special Business Meetings

Special business meetings for the transactions of business will be called 
by the Board of Elders, as they deem necessary or upon written petition 
signed by at least 5% of the voting membership of the Church. Notice 
of such special meetings will be given by announcement at the regular 
services of the church and placed in the Church bulletin for at least two 
Sundays preceding the meeting. Written notice to the membership, 
at least two weeks in advance of the meeting will also meet the 
notification requirement. 

SECTION 4
Quorum

 • At any regular or special business meeting of the Church, 15% of 
the voting membership will constitute a quorum. 

 • If more than one congregational meeting is held, such as one 
meeting at the end of each service, a combined 15% would be 
required for a quorum.

 • For changes in the bylaws, the quorum will be 25% of the voting 
membership

 • In the matter of the calling or dismissal of the Senior Pastor, the 
quorum will be 51% of the voting membership.

SECTION 5
Property

If a division occurs in the church, such that a group of members no 
longer wishes to be affiliated with Grace Bible Church, the name and 
all the property shall be retained by those adhering to the by-laws. 
If the church ceases to function and its organization is dissolved, 
the property and name of the church shall automatically become the 
property of the Southwest District Conference of the Evangelical Free 
Church of America. 

SECTION 6
Passage Requirements

Congregational approval requires a 51% of the majority of the members 
present and voting for the passage of any motion unless otherwise 
indicated in the by-laws. The voting membership is defined as the total 
number of members 18 years of age and above.
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ARTICLE V
Government

SECTION 1
Senior Pastor Description

 • He shall be well-prepared for his office by experience and 
education. He should possess the qualities found in I Timothy 3:1-
7 and Titus 1:5-11.

 • He shall be in full accord with the Statement of Faith of the 
Church, shall become a Church member, and shall work in roles 
as determined by the congregation within the organizational 
structure of the Church. 

 • In his public ministry, he will be responsible to the Board of 
Elders. As spiritual leader and co-worker, he will assist and counsel 
the Board of Elders in establishing and implementing the policies, 
objectives, and course of action of the Church. He will be a voting 
member of said Board, but not counted as one of the regularly 
elected Elders. 

 • As spiritual leader and shepherd, he will relate to the local 
Christian community as well as to this local body of Christ (I Peter 
5:1-3).

 • Subject to approval of the Board of Elders, the Senior Pastor shall 
hire other members of the pastoral staff. He will supervise and 
direct all members of the pastoral staff, delegating responsibility 
and authority where appropriate, establishing priorities in the 
ministries, and promoting the effective functioning of the total 
staff. With the approval of the Board of Elders, he may dismiss 
members of the pastoral staff. 

 • The Senior Pastor shall be an ex-officio member of all committees. 

SECTION 2
Calling, Discipline, Termination of Senior Pastor

 • When the need arises for a new Senior Pastor, the Board of Elders 
will appoint a Search Committee. This committee will seek 
qualified candidates and present recommendations to the Board 
of Elders. Upon the unanimous approval by the Board of Elders, 
the candidate will be recommended to the congregation for final 
approval. This approval requires a 67% majority of the voting 
membership quorum. Voting is by secret ballot. 

 • Accusations against the Senior Pastor will be considered by the 
Board of Elders only if supported by the written testimony of 
two (2) or more witnesses (I Timothy 5:19-21). If it is determined 
he has erred in doctrine or conduct, the Board of Elders will 
admonish him. If the cause of the complaint continues, the 

Board of Elders will vote on an appropriate action. If dismissal 
is recommended by the Board of Elders, such action will be 
submitted to the congregation prior to the congregation meeting. 
Sixty seven per pent confirmation of the voting membership 
quorum will be needed to ratify the Board of Elders decision. 

 • If the Senior Pastor desires to resign, or if by a vote by secret ballot 
the Church members present and voting desire the termination 
of his employment, notice of such resignation or termination 
must be given in writing at least one (1) month in advance of the 
termination date, unless this requirement is waived by mutual 
consent. For the Senior Pastor’s employment to be terminated, the 
quorum will be 51% of the total voting membership. (See Article 
IV, Section 6)

SECTION 3
Associate Pastors on the Pastoral Staff

 Each Associate Pastor will:

 • Be in full accord with the Statement of Faith of the Church, 
become a Church member, and accept and work in a given role as 
determined by the Senior Pastor and the Board of Elders.

 • Be responsible, in public ministry, to the Senior Pastor. As a 
spiritual leader and co-worker, the Associate Pastor will assist 
other members of the Pastoral Staff and the Board of Elders in 
establishing and implementing those objectives of the Church 
which relate to the Associate Pastor’s area of specialty.

SECTION 4
Calling, Discipline, Termination of Associate Pastors

 • Each Associate Pastor position is established by the congregation. 
The new position will be approved by 67% of the voting 
membership quorum.. 

 • Each Associate Pastor will be hired on the recommendation of the 
Senior Pastor, or of a Search Committee, as the Board of Elders 
will direct. This appointment will be subject to the approval of the 
Board of Elders. 

 • Accusations against Associate Pastors will be considered by the 
Senior Pastor and the Board of Elders only if supported by the 
written testimony of two or more witnesses (I Timothy 5:19-21). If 
it is determined the Associate Pastor erred in doctrine or conduct, 
the Senior Pastor and Board of Elders will admonish the Associate 
Pastor. If the cause of complaint continues, the Senior Pastor, with 
the approval of the Board of Elders, has the authority to dismiss 
the Associate Pastor. If the Senior Pastor position is vacant, the 
Board of Elders has the authority to dismiss the Associate Pastor. 
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 • If an Associate Pastor desires to resign, or the Senior Pastor, with 
the approval of the Board of Elders, desires the termination of 
the Associate Pastor, a notice must be given in writing by the 
appropriate party one (1) month in advance of the termination 
date, unless this requirement is waived by mutual consent. If the 
Senior Pastor position is vacant, Associate Pastors are under the 
supervision of the Board of Elders.

SECTION 5
Other Staff Members

 • All other staff positions will be established by the congregation by 
approving the necessary funds through the annual budget approval 
process. 

 • Staff members will be hired by the Senior Pastor with the approval 
of the Elder Board.

 • If the staff member desires to resign or the Board of Elders, with 
the Senior Pastor’s approval, desires the termination of his/her 
work, a notice must be given in writing by the appropriate party 
at least two (2) weeks in advance of the termination date, unless 
waived by mutual consent. 

SECTION 6
Board of Elders

 • All Elders will be in full accord with the Statement of Faith. 
The qualifications of an Elder are those listed in I Timothy 3:1-7 
and Titus 1:5-11. In order to be nominated for this position, the 
candidate must have been a member of Grace Bible Church for at 
least one (1) year prior to nomination. 

 • The Board of Elders will consist of ten (10) men or such other 
number as the Board establishes. The Board of Elders is the 
governing body of Grace Bible Church. 

 • The Nominating Committee will submit a list of nominees to 
the Board of Elders to fill vacancies. The Board of Elders may 
add additional candidates to the list for consideration and will 
prayerfully select the candidates. The list of nominees will be 
presented to the congregation at a congregational meeting for final 
approval. 

 • The term of office for an Elder is four (4) years. When the term 
expires, at least one (1) year must elapse before that individual 
may be elected to another term. Any un-expired term may be 
filled by appointment of the Board of Elders and will be effective 
until the next January congregational meeting. At that time, the 
congregation may approve an Elder to fill the un-expired term. 
If an Elder fills an un-expired term, then is approved for another 
term, that term will be a full four (4) years term.

 • At the mutual consent of the Board Chair and the Elders, one 
year may be added to the four year term of office of this Elder. 
This may be done consecutively, up to a maximum of 3 additional 
years (one year at a time). This extension must be approved by the 
Board of Elders and confirmed by the congregation at the next 
Congregational Meeting.

 • The duties of the Elders are to provide spiritual leadership for 
the Church, teach the Word, guard the truth of Scripture as it is 
taught in the congregation, manage the affairs of business, oversee 
the flock with the Senior Pastor, and see that all things are done 
decently and in good order. As leaders of the church, the Elders 
are involved in healing divisions, counseling, and praying for 
individual persons and ministries of the church. 

 • Employees of Grace Bible Church who are members of the Board 
of Elders are not permitted to vote on matters that affect their or 
their relatives’ salary, employment, or related matters.

Administrative Responsibilities

 • Corporate officers of the Board will be the Chairman of the Board 
of Elders, the Vice-Chairman, Clerk, and the Treasurer.

 • The Chairman, Vice-Chairman, Clerk, and the Treasurer will be 
elected annually by the Board of Elders. 

 • The Chairman of the Board of Elders will preside at all meetings 
of the Board and of the congregation and will perform such other 
duties, as the Board of Elders directs. 

 • The Vice-Chairman will perform all the duties of the Chairman 
in his absence or disability and such other duties as the Board of 
Elders directs. 

 • The Clerk will keep a book of minutes of all meetings of the Board 
of Elders, all congregational meetings, keep the corporate seal in 
safe custody, and perform such other functions as directed by the 
Board of Elders. 

 • The Treasurer will keep adequate and correct accounts of the 
properties and business transactions of the Church. The Treasurer 
will disburse the funds of the Church as directed by the Board of 
Elders and keep an account of all transactions and the financial 
condition of the Church. The Treasurer will perform other duties 
as the Board of Elders may direct. 
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 • The Financial Secretary, under the direction of the Board of 
Elders, will count all monies and other valuables in the presence 
of at least one other witness, and deposit said funds in the name of 
and to the credit of Grace Bible Church. The Financial Secretary 
will also keep records of individual giving for the individual’s 
records. These records are confidential. The Financial Secretary 
will perform other duties as directed by the Board of Elders. 

 • The Board of Elders will have the responsibility of all Church 
business other than those responsibilities assigned to the 
congregation in Article IV, Section 1. They will approve all policy 
and operational manuals or guidelines used for administration in 
the church organization. 

 • Committees, Teams, or individuals may be appointed by the Board 
of Elders to carry out functions and responsibilities as directed by 
the Board of Elders. 

 • The Board of Elders will be involved in long-term planning, 
setting of goals and objectives, evaluating ministries and programs 
within the church and considering future direction and ministries 
of Grace Bible Church. These ministries will be prayerfully 
developed by the Board of Elders, with direction from the Bible. 
The Board of Elders, working with Associate Pastors, will establish 
priorities, policies, objectives and plans for implementing the 
stated purposes of Grace Bible Church.

 • The Board of Elders will provide for an audit of the church 
financial records by an internal audit committee or an outside 
accounting firm. 

SECTION 7
Deacons

 • The Deacons will, following the pattern of the early church, 
minister to those in need, to the sick, to the friendless, and to 
any who may be in distress. The Deacons may assume other such 
duties and responsibilities as the Board of Elders, Senior Pastor, or 
congregation may assign to them. 

 • The Deacons will hold regular meetings, and organize themselves, 
as they deem proper. Special meetings of the Deacons may be 
called by two (2) Deacons, two (2) Elders, or the Senior Pastor.

 • Service on the Deacons is open to men and women who are 
members of Grace Bible Church and meet the qualifications 
outlined in I Timothy 3:8-13. Deacons will be approved for a 
three (3) year term by the congregation. At the end of the three-
year term, the Deacon may serve an additional (1) year by mutual 
consent of the Deacon Chairperson and the Deacon.

 • The number of members will be fifteen (15) or such other number 
as the Board of Elders may direct. Un-expired terms may be filled 
by appointment by the Board of Elders until the following January 
congregational meeting. At that time, the congregation will be 
asked to approve a Deacon to fill the un-expired term. Deacons 
may serve for consecutive terms if nominated by the Board of 
Elders and approved by the congregation. 

SECTION 8
Nominating Committee

 • The Nominating Committee will be composed of six (6) members. 
One member will be an Elder appointed by the Board of Elders 
to chair the committee. The other members of the Nominating 
committee will be selected by the Board of Elders and presented to 
the congregation for approval. The term of office is three (3) years. 

 • The Nominating Committee will evaluate the qualifications of 
potential candidates who are being considered for the various 
offices. The Nominating Committee will forward the names of the 
prospective candidates to the Board of Elders for consideration. 
The Board of Elders will select candidates and inform the 
individuals of the office or position for consideration. If, after 
prayerful consideration, the individual is willing and desires to 
serve God in this position their name will be submitted to the 
congregation for approval. The list of candidates will be posted in 
a publication of the Church for at least two (2) Sundays prior to 
congregation action. 

 • Other nominees for the Board of Elders, the Board of Deacons, 
or the Nominating Committee may be added by a petition signed 
by at least 5% of the voting members of Grace Bible Church. The 
petition will be filed with the Nominating Committee, with each 
person presented by petition indicating a willingness to serve. 
The names of persons added by petition will be filed with the 
Nominating Committee and the Board of Elders at least one week 
prior to the date of congregational meeting. 

SECTION 9
Administrative Procedures

ELECTIONS

Voting members will have the opportunity, prior to any vote, to discuss 
a candidate for any church position without the candidate being present.

ORGANIZATIONS

 • No organization will be formed or considered a part of Grace Bible 
Church activity before the sponsors have received approval of their 
plans from the Senior Pastor and the Board of Elders. 
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 • The various organizations are encouraged to confer with one of 
the pastoral staff or an appropriate member of the Board of Elders 
regarding their plans and activities. 

 • All business matters which affect the Church and its relationship 
to organizations or individuals outside Grace Bible Church will be 
submitted to the Board of Elders for approval.

 • No organization will be permitted to function under the name 
of Grace Bible Church who’s Chairperson or supervisor is not a 
member of the Church.

 • Methods of raising funds will be subject to the approval of the 
Board of Elders. 

ARTICLE VI
Amendment of the By-Laws

The Grace Bible Church by-laws may be amended but such changes 
must be submitted to the members in writing not less than two (2) 
weeks prior to the congregational business meeting. Such changes may 
be finally adopted by a 67% majority of the voting membership present, 
providing that a quorum of 25% of the voting membership is present. 
Voting will be done by secret ballot.

Rev. 09-2014 CURRENT 
(for re-formatting only, no content changes)Grace Bible Church is part 
of the Evangelical Free Church of America. For information on the 
EFCA, go to www.efca.org.


